
 

                           
  

 
 

 
 

 
 

 

 

  
  
  
  
  
  

 
 

 
 
 
 

 
 
 
 

 
 
 
 

 
 

 
 

  
   
   
   
   
   
   

                                             
 

      

Meeting Mechanics – Short Form 


Student: Date: 

District: Building: Grade: 

Team Members Present 

Celebrations 

Concerns 

Brainstorming 

Action Plan 

Who Will do what              When 

Date of next review: _____________________________________________ 
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